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Dear Students and Families of Innovaion Academy Charter School,

Welcometo all new and returning students!

This handbookindudes important policies and expectations of our high school program.
Please familiarize yourself with thisinformation and return signed the required form
that states that you’re familiar with, and will abide by, all of the policies included in
this handbook.

We look forward to an exciting year!

Sincerely,

SashaDouglas and Greg Orpen
Assodate Prindpds
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I. Logigtical Information

School Calendar
Innovation Academy Charter School
High School
2009-2010 School Year Schedule

School Year: Tuesday, September1, 2009 N Tuegday, June 22, 2010
Total Days: 185, Includesfive snow days

School Hours: 8 AM -3 PM, Half days: 8 AM - 12:15 PM

Jewish Holidays — No homework, test or athletic contests

Rosh Hashanah — Sept. 19 — Sept. 20, 2009/ Yom Kippur — Sept. 28, 2009

21 Days in October
Nov. 6

Nov. 11

Nov. 17

Nov. 25

Nov. 26

Nov. 27

18 Days in November*

December 11
Dec. 23
Dec. 24 — Jan. 1

17 Days in December
Jan. 14
Jan. 15

Jan. 18
Jan 29

19 Days in January*

First Day of School

No school

Labor Day - No school

Half day BIndividual Learning Plan (ILP) Meetings

Half day BILP Meetings

Half day

Rosh Hashanah- No weekend homework or assignments due Monday the 21st
Y om Kippur- No homework, tests, or athletic contests

High School Back-to-School Night 6:00 ©7:30
Half day (Professional Development)

Picture Day

Columbus DayN No school

Half day (Professional Development)

Interim Reports mailed home
Veterans DayN No school

Half day (Professional Development)
Half day (Vacation)

Thanksgiving break-No school
Thanksgiving break-No school

Semester | Warning L etters Mailed Home
Half day (Vacation)
December break-No school

Half day (Professional Development)
End of Semester 1 (85 Class Days)

Martin Luther King DayN No school
Semester | assessments mailed home



Feb. 15 -- Feb. 19 February break-No school

15 Days in February

Mar. 2 Half day (Staff Professional Development)

Mar. 17 Half day

Mar. 18 Half day

Mar. 19 Half day

Mar. 23 MCAS: Grade 10 ELA Composition

Mar. 24 & 25 MCAS: Grade 10 ELA Comprehension Sessions 1-3
Mar. 26 Interim Reports Mailed Home

Mar. 29 & 30 POL Preparation Workshops

Mar. 31 Presentations of Learning (Day 1)

23 Days in March

Apr. 1 Presentations of Learning (Day 2)
Apr. 2 Good Friday-No school

Apr. 16 Half day (Vacation)

Apr. 19 — April 23 April break-No school

16 Days in April

May 7 Semester || Warning Letters Mailed Home
May 17 & 18 MCAS: Grade 10 Mathematics Sessions1 & 2
May 28 Half day (Professional Development)

May 31 Memoria Day - No school

20 Days in May

June2 & 3 MCAS: Grade Science Sessions1 & 2

June 8 Half day (Professional Development)

June 11 End of Semester 2 (91 Class Days, not including POL, including MCAS)
June 14-18 Endersession Courses

June 22 Last day for students if all snow days are used

16 Days in June



Staff E-mail' and Telephone Contacts

Staff Memker Department/Role Phone Extersion
(978) 649- 0432
Walter Landberg Exectutive Director
SadaDouglas Co-Principal
GregOrpen Co-Principal
AimeeVolet Director of Studernt Senices
Gayle Nutile Pimm Nurse/Heath
RyanFerdnanrd Art
Jerry Beck Art
Emily Richardson English
Heather Szafran English
Shamon Arel History
Katharine Arida History
Swame Hickey Mathematcs
Stephanie Kelly Mathematcs
Kellie Burtch Scierce
Scat Cloutier Scierce
Tom Hinkle Spanish
Owen Murphy Spanish
Oliver Rerau Student Savices
Emily Parter Student Savices

1To contact staff viaemail, use the first initial and full las name followed by
QainnovationcharterorgO. Ex: John Smith would be jsmith@innovationcharter.org




Contact Channels for Questions or Concerns
(Who should I call?)

In order to ensure tha issues or concernsare dealt with in adirect and expeditious
fashion, parents and students should adhere to thefollowing guiddines when expressing
concerns All teachers and staff have email and voicemail and will dothear best to get
back to you as soonas possible.

Student Academic Questions, Comments or Concerns
1% Contact: Teacher of thesubject of concern
2" Contact: Student@ Advisor
3 Contact: SashaDouglas or Greg Orpen, High School Assodate Principds
Student Social/Emotional Questions, Comments or Concerns
1% Contact: Student( Advisor
2" Contact; : SashaDouglas or Greg Orpen, High School Assodiate Principds
3" Contact: Nancy Tripp, Sodia Worker

Student Behavior Questions, Comments or Concerns

1% Contact: Teacher or staff member who witnessed the behavior
2" Contact: SashaDouglas or Greg Orpen, High School Assodate Principds

General Questions, Comments or Concerns Regarding School Policy
1% Contact: SashaDouglas or Greg Orpen, High School Assodate Prindpds
Questions, Comments or Concerns Regarding School Mission or Philosophy
1% Contact: Student® Advisor
2" Contact: SashaDouglas or Greg Orpen, High School Assodate Principds
3 Contact: Walter Landbeg, Executive Director

Questions Regarding School Governance (Board of Trustees)

Contact: Walter Landbeg, Executive Director who will share questions comments or
concernswith Kenley Freeman, Board Charman.



II. Academic Program
Mission Statement

To provide students with a chdlenging, interdisciplinary education that will prepare them
for the21™ century through an emphasis on holistic learning, highe order and critical
thinking skills, and practical application and integration of curriculum areas.

Core Vaues

- Students should be chdlenged to approach their maximum potential as sodal and
intellectud individuds.

- Comprehendve learning is best achieved throughhandson participaory
ingruction.

- Education mug congantly adapt to an ever-changing world.

- Education should produce enthusastic, life-longlearners.

- Effective administration of eduction mug indudecontinud reassessment of
curriculum, teaching methodsand student and teacher performance.

- Critica thinking, problem solving and examination of problems throughsystems
andysis are the basic founddionsof learning which will carry students into the
future.

- Community and parental involvement are essential to student success.

- Anything worth doing is worth doing well.

- Soda and emotiond developmentin high school are as important as academic
development.

The Motto: Think. Connect. Apply. Innovate.

Our students are chdlenged to think critically and creatively througha project based,
interdisciplinary curriculum. Studentslearn how to effectively approach their work both
individudly and in teams. We ask students to actively engagein ideas and examine
topics throughmultiple perspectives.

Our students learn to recognize the connectionsbetween academic disciplines and
applicationsto the outsideworld. Skills and conaepts are not taughtin isolation; students
and staff collaborate to form a highly connested community of learners. We hold a bdief
tha increased connection and collaborationin owr school fogersaricher learning
experience.

Our students are required to put thar knowledgeand skills into context throughauthentic
project assignments. Additiondly, they are expected to create and present ther work
publicly via oral presentationsas well as on-linedigital portfolios Findly, high school
students extend thar learning outside the classroomthroughoff campusexperiences.



Aninnovdor is someonewho improves who sees possibilities and solutionswhen others
donot Thegraduaes of thelnnovdion Academy Charter School worksto foder a
climate where students develop the skills and passion for learning tha will make a
difference.

Social Outcomes

All students at Innovdion Academy will develop specific soda outcomes that are based
onour mission and charter. These outcomes focus on developing the kind of adult tha
IACS wants to gradude.

Self-directed Learning

Student is able to take initiative, develop a plan and determine alogical order of
stepsto solving a problem.

Student is able to accept chdlenges and mistakes as oppotunities for growth, not
roadblocks to success

Student expects work to berigorous interesting, and engaging

Student completes all assignments on time and withoutthereminde of adults

Problem Solving

Student explores multiple optionsbefore tackling a problem or chdlenge
Student is able to revise plans, as new information comesto light

Student developsand tests ideas based on daarather than assumptions
Student thinks of creative andinnovdive ways to solve problems

Students strive to see therelevancy when tackling problems

Student strives to unde'stand why problems came to be and persist by asking
degper questions

Student maintainsafocuson thelarger and broader gods, (ig picture,Owhile
enauring tha the details are accurate and receive adequée attention

Effective Communication

Student presents their work usng multiple media and technologies

Student consders basic prindples of design when devel oping presentationsof
ther work

Student presents information with congderation for ther audience

Student suppotted ther ideas with evidence and demondrates a clear
undestanding of issues and concepts

Student writes with prope structure and form

Student speaksin a clear and direct manne
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Community Membership
» Student works collaboratively in groupsand works from a QveOnot GneO
perspective
* Student hdpsothesto be successful and make good decisions
* Student manages conflicts throughdiscussion
* Student appliesther learning to benefit the |ACS community and beyond

Curriculum*
Grade 9 Course Work
World Literature Full Year
Globd Studies Full Year
Geometry (Standad or Advanced) Full Year
Engineering Full Year
Spanish (1 or 1) Full Year
Freshman Art Full Year
Grade 10 Course Work
American Literature Full Year
U.S. History (Part1) Full Year
Intermediate Algebra or Algebrall Full Year
Biology Full Year
Spanish (Il or 111) Full Year
Sophonore Art Full Year
Grade 11 Course Work**
English Electives Semester
U.S. History (Part1l) Full Year
Algebrall or Precalculus Full Year
Chemistry Full Year
Spanish (111 or V) Full Year
Contemporary Art (Elective) Semester
Environmental Science (Elective) Semester

* In specific cases, a student’s schedule of classes may have modifications
** Course offerings as of August 2009



Grades

Students receive letter grades for each completed class (see bdow). These letters
correspondwith afour-point scale to determine a grade point average. All classes may
betaken for honoss credit and will require indgoendent work that mug be completed at a
highlevel of qudity. Students mug signup for honors at the beginning of the semester.

Grade Description Regular Honors
A Excellent 4 5
B AboveAverage 3 4
C Satisfactory 2 3
D Unsatisfactory 1 2
F Failing 0 0

Grades are reported twice in asemester. Interim reports are sent out at the hdf way point
of asemester and are intended to show progress. While these grades are notreported on
an official transcript, interim reports can be used to evaluate student progress for
placement on (or remova from) academic probaion. (See bdow)

Term grades are thefind marks for a semester and are part of a student® official
transcript.

Honors and Academic Probation

Students who earn aterm grade of 4.0 in every class (A or Honors B) earn high honoss,
students who receive aterm grade of 3.0 in every class (B or Honors C) earn honass.
Any student who receives a progress or term gradeof D or F in any classis placed on
Academic Probaion until they earn passing grades on the next report, Interim or Term.

Presentations of Learning

Each spring, all IACS high school students create their own Presentation of Learning.
These presentationsserve many fundionstha areintegral to themission of our school: to
reflect uponone@ learning, to improve oned public speaking skills, and to revise one3
work so that it isworthy of public presentation. POLs are scheduled for 30-minute
sessionsand families are asked to attend.

Exhibition Nights

Exhibition Nights are events hdd at IACS where high school work is celebrated to an
audience of al highschool students, their families, aswell asthegenea pulic. All
students are expected to contribute at least one piece of academic work of their choosng
for these events. Thegod of these eventsto trandorm our hdlways and classroonms into
a OnuseumOfeel where people can explore student@ work at their leisure.
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Promotion Policy

A strongacademic record is thefirst indication tha a student is ready for promotion to
thenext gradelevel. Sincethemissionandfocusof IACSis studentsfor therea world
of college and work, the promation policy encompasses a number of other areas where
students mugt meet a high standad in order to be promoted to the next gradelevel.
Specifically, students who are promoted:

1)

2)
3)
4)

5)
6)

Receive at least a C average or better ontheyear in each class and demondrate
competency in the subject area.

Complete a satisfactory Presentation of Learning (POL).

Have an updded and comprehensve Digital Portfolio.

Have a satisfactory attendance record at school. Students may only have upto 5
QunexcusedQabsences. Unexcused absences are those tha are theresult of a
family emergency, sickness withouta dodor@ note and other nonillness related
causes. Parents mug still contact the school for these absences. Excused
absences for illness are thowe tha have a dodor@ note and are not counied toward
the unexcused absences.

Have met the athletic requirements for the school year.

Demondrate goodcondud throughoutthe school year induding adheence to the
dress code

If astudent has not met the abovestandadsduring the school year, thefollowing options
are available for each standad:

1)

2)

3)
4)
5)

6)

BelowaC: If yourecelve aD averageor bdow in oneor two classes for the
year, youwill berequired to attend summer school at your own cod for each of
those classes and achieve a grade of C or better in the summer school class to be
promoted to thenext grade Any student receiving a D average or below in
more than two classes will be retained.

Unsatisfactory POL: Y ou have may repeat your POL by setting up a new dae
and time with your advisor. Thistime mug meet at a time convenient to your
advisor.

Unsatisfactory Digital Portfolio: Students who fail to complete a digital portfolio
by the end of Junewill not be promoted.

Unsatisfactory Attendance: Students whose attendance is poor may, at ther own
cog, attend summer school and with pefect attendance be promoted.

Students who do not meet theathletic requirement will need to make up the
requirement in afuture season or over the summer.

Students who have failed to demongrate goodcondud have the option of
completing community service to clear ther record. Students mug arrangefor
the community service onthdr own and mug secure a note fromtheleader of the
organization where they complete the service.

Note: The school reserves the right to waive, adjust or modify this policy based on the
individual needs of student
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Class Rank

Innovaion Academy Charter High School does not rank our students with the bdief that
it runscounter to Community Membership. A student® grade point average can be
made available uponrequest by students or outside agendes. (See GGradesOfor GPA
calculation chart)

Choice Block

Choice Block classes occur on Friday afternoonand are taughtby |ACS staff and/or
community members. The primary purpo< of Choice Block classesisfor students to
explore askill, hobby,or area of academic interest not addressed in the required
curriculum. Moreover, these classes provide a forum for students and adults to interact
througha shared commoninterest.

Endersession

Endasessionisan intensve weeklong module led by |ACS staff occurring near theend
of theacademic year. Students work with ingructorsto design and implement thegods
of thecourse. Endasession courses may indudetraveling to other regionsof New
England (or beyond), paticipaing in a service project, creating origind muscal or
artistic work, or learninganew skill. By collaborating with peers and adultsin new
settings students expand their learning towards bath academic and sodal outcomes.

Advisory Program: Guiding Philosophy

All high school students are pat of an advisory group. Advisory groups meet throughout
theweek during regularly scheduled times. Theadvisor isthechief advocte in the
school for ther advisees; while they may not always be the oneto directly mentor or
solve problems for their advisee, they ensure tha ther advisees get the suppot they need.
Theadvisor serves as a point of contact to families for soda and emotiond issues and,
after directly contacting teachers, for academic issues.

Theadvisory program exists to develop truging and suppotive relationships between
adults and students to improveon theoveral experience of ssudents while at IACS. With
these suppotive relationshipsin place, we can demand more from students academically
and sodally because they have the ongohng mentorship and suppot of an adult in the
building. Theadvisor@jobisto know each of ther students well, ensure that ther
students are working toward academic success, and tha they have an adult who can
problem solve with them. The specific purposes of advising are:

Academic Advising b Students have an advisor who serves as ther advocate with
teachers, parents and other adults in thebuilding. The advisor hdpsdevelop and monitor
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Individud Learning Plans(ILP) and monitor student progress, in general. The advisor
may discuss assessment reports with students and parents during scheduled conferences.

Community and GroupActivity BDAdvisories plan activities that build group spirit and
cohesiveness. These activities might rangefrom community service projectsin the
broader community, to alunch time trip off campus or a weekend day hiking trip.
Throughthese activities, students learn to undestand and appreciate a broader group of
people.

Problem Solving BIndividud and Community B Advisory is a place where students may
discuss with thar peersissues or chdlenges they may befacing to gain suppot and
advice. Advisory is also aplace where community convesationsaroundwhole school
chdlenges may be addressed.

Invigorate DAdvisory is a place where students can paticipae in fun, non-academic
activities tha Qechargether bateriesOduring the school day.

Individual Learning Plan

An Individud Learning Plan (ILP) isadoaument that articulates gods for the student and
strategies that can beused to attain those gods. The doaument takes a whole child
perspective, also describing the student@ strengths interests, persond attributes and
accomplishments.

Every studenthasan ILP. ILPsare used by students, parents, guadians, teachers and
advisors. Each peason should doregular check-insontheplan. Parents and Guardians
are encouraged to keep acopy visible at home, students should maintain a copy in ther
binde, teachers should focus attention on these gods during classes and advisors should
set up regular times to check in with students abou ther gods.

ILPs are developad in thefall during Parent/Guardian-Student-Teacher |LP conferences.
(Please see the school year calenda to find out when these will be scheduled.) At the
conference, Parents/Guardians student and advisor (alongwith advice from teachers)
discuss and come to consensuson attainable and measurable gods for the student. Along
with gods, strategies for achieving those gods are discussed.

Health & Wellness
Mission

TheHeath and Wellness Department at IACS is acomprehendve program involving
health classes and a physcal activity/athletic program. 1ACS bdieves tha theHealth and
Wellness Program is an integral pat of a student@ education and bdieves tha it should
provide the same oppotunities for ingruction, participation, growth and success as any
other oppotunity offered by theschool. The Health and Wellness Department@ god is
to assist studentsin taking responsbility for thar own activity, fitness and health andto
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prepare them to be physcally active, and healthy throughoutther adult life. The program
at al levels emphasizes the guiding prindples of Self EDirection, Community
Membership, Effective Communication, Problem Solving and Safety and Respect.

Athletics and physcal activities at IACS enhance the academic experience by fogering
respectful relationships between students and amongg the school community at large
Athletics at IACS enhance the physcal aswell as emotiond well being of an individud
and teach thevalue of discipline, hard work and sportsmanship. Students are encouraged
to compete and paticipae at thehighest level of their ability.

Athletic Program

Athletic activity isrequired at the high school level. Team sports aswell as other athletic
activities such as yoga hip hopdance, andfitness training are offered. Theschool year
will bebroken upinto 3 sports seasons fall (September-November), winter (December-
February) and spring (March-May).

Requirements

Every student will berequired to paticipaein an athletic activity, either team sport or
nornrteam activity, for onefull season. (Fall, Winter, or Spring) Students are welcome,
and encouraged, to paticipae in athletics all three seasons if desired.

Exemptions

We recognize tha some students at the high school level areinvolved in organized
athletic activities outside of school. Students will be able to waive ther athletic
requirement at IACS if thar outside activity meetsfor at least 2 hours each week. In
order for astudent to receive athletic credit for an outside activity, a waiver form mug be
signad by the activity teacher, ingructor or coach, as well as by the student@® parents.
Waiver forms can berequested throughthe high school prindpd or school athletic
director.
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Weekly High School Schedule

On! days, studerts are

dismissedat12:15. Therewill
be four blocks on these days
which will rotated throughout

theyear.

Rotations will be notedon the
High Sclool calendar atleas
one weekin advance

The schedulesfor ! day blocks
areasfollows. Periods will
altermate so that no class misses
asignificart amount of clas

time.

Clas1 8:00B8.57
Clas 2 9:00D9:57
Clas 3 10:00 ©10:57
Clas4 11:00b11:57

Advisory 12:00 ©12:15

Monday Tuesday | Wednesday | Thursday Friday
Period | Period | Period | Period | Period |
8:00 — 857 | 8:00—8:57 | 800 —8:52 | 8:00—8:57 | 800 — 8:52

Period 2 Period 2
Period 2 Period 2 | 855—947 Period 2 | 855 —947
9:00 — 9:57 | 9:00 — 9:57 9:00 — 9:57
Period 3 Period 3
9:50 — 9:50 —
Period 3 Period 3 10:42 Period 3 10:42
10:00 — 10:00 — 10:00 —
10:57 10:57 10:57
Period 4 Period 4
10:45 — 10:45 —
[1:37 [1:37
Period 4 Period 4 Period 4
[1:00 — [1:00 — [1:00 —
[1:57 [1:57 Advisory [1:57 Period 5
[1:40 — [1:40 —
[2:35 12:32
Academic | Academic Academic
Enrichment | Enrichment Enrichment
12:00 — 12:00 — 12:00 —
12:30 12:30 12:30
Lunch Lunch Lunch
[2: 30- [2: 30- | 2: 30- Lunch
[2:55 [2:55 [2:55 [2: 35-:105
Lunch
Period 5 Period 5 [2: 35 - Period 5
[:00 — I:57 | 1:00 — I:57 1:05 [:00 — 1:57 | Period 6
[:08 — 2:05
Period 5
[:08 — 2:05
Period 6 Period 6 Period 6
2:00 — 2:57 | 2200 — 2:57 Period 6 | 2.00 — 2:57 Choice
2:08 — 3:00 Block
2:08 — 3:00

ILP Schedules; Spring/ Fall

Day 1 of ILP:

Periods1,2,3,4, Advisory

Day 2 of ILP:

Periods3,4,5,6, Advisory

Day 3 of ILP:

Periods1,2,5,6, Advisory
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Respect for Self and Others

Behavior: All IACS students, staff and community members are expected to respect
others and suppot teaching andlearning. Prohibited behavior indudes. offensve
languaye, ignoring a staff request, threats (indudes verbd, written, pictures/drawings
gestures and any other form of communication), dande, sexud harassment or
miscondud, lying, theft and fighting. Willfully causng physcal harm to anothe
member of the|ACS community will lead to an expulsion hearing.

Vandalism: Vanddism of the school building, grounds or learning materialstherein
are congdered to beinfringements ontherights of the |ACS community. No oneisto
injure, destroy or deface school propety. All community members are expected to treat
the building and the groundswith care and respect.

Any student who vanddizes the building, grounds or materials therein will face severe
disciplinary consequences. Parents/guadianswill beresponsble for payingfor any
damage doneto the building or school propeaty by thar child. People with any
information aboutdamage doneto the building or its contents should report it to the
Assodate Prindpds. Writing (or spraying) on or aroundthe school (graffiti), carvingon
school furniture and/or building fixtures, mishandling books mishandling or defacing
artwork, breaking windows, destroying equipment or damaging materials are all
violationsof IACS noms and will beconsdered as vanddism.

Theft: Any student foundto have stolen another student@ proparty, regardless of
mondary value will face an out of school sugpenson. Persond propety indudes, but is
not limited to: school supplies/student work, el ectronics or cell phones, clothing, etc. If
theitem in questionis notreturned in its origind condition, the offending student will be
required to pay areplacement fee.

Weapons: Guns knives, explosves/firecrackers, or weaponsof any type are not
permitted in the school, onthe campus and anywhere onthe premises. Violationswill
lead to expulsion. Itemstha appear to be weaponsare prohibited as well (squirt guns
toy guns ding-shots, martial arts paraphendia, etc.) Note: Also see, “Weapons Policy.”

Drugs, alcohol and tobacco: Drugs acohol, and smoking are prohibited in the school,
onthecampus or at off-campusschool fundions Violationscan lead to sugpensgonorin
some cases an expulsion hearing. Note: See Drug Free School Policy

Personal Electronics: Cell phones, pagers and/or begpers mug be off during school
hours and stored in backpacks, except during lundh or before and after school hous.
Walkmans, iPods and all smilar electronic devices, mug be off and stored in backpacks.
Headphone may be used only when provided by, and unde the supavisionof an IACS
faculty member. |ACS staff and faculty are never responsble for the safe keeping of
these items, induding if and when they need to be confiscated.
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*Please note tha students who bring MP3 players, iPods or other musc devices are
responsble for keeping these devices with them throughoutthe day. 1ACS does not
provided locked storagefor student electronic devices.

Computer Games: Playing computer games at school or on campusis unacceptable at
any time.

Consquences for violating the Cell Phoneor Electronics Policy will result in the
following progression:

1% Offense: Cell phonéelectronic device are hdd by a Principd until theend of the
school day

2" Offense; Assodiate Principad holdsthecell phane/electronic device untl a
parent/guadian can pick up theitem in person.

3 Offense: Assodiate Principd holdsthe cell phane/electronic device for a period of
five (5) school days.

* Subsequent offences will result in amandaory meeting with students and thar
parent/guadian.

** School staff members are notresponsble for cell phones/electronics tha are
confiscated for ingppropriate use in school.

Code of Academic Integrity'

Thestudents of IACS agree to maintain andto assist oneanother in maintaining and
promoting, persond integrity, and to follow theprincples and procedures in this Codeof
Academic Integrity.

Violationsof the Codeof Academic Integrity may take several forms. Any of the
following, withoutfull acknowledgement of the debt to theorigind source counts as
plagiarism; *

- direct duplication, by copying (or alowing to be copied) another@ work, whether
from abook,article, web site, another student(® assignment, etc.;

- duplicationin any manne of anothe®work during an exam; paraphrasing of
another@ work closaly, with minor changes but with the essential meaning, form
and/or progression of ideas maintained;

- piecingtogeher sectionsof thework of othersinto a new whole;

- submitting one® own work which has already been submitted for assessment
purmpoes in another subject;

- produdng assignments in conjundion with other people (e.g. another student, a
tutor) which should beyour own indgpendent work

! http:/Avww.hightechhigh.org/handbook/index.php#Code of _h
2 http://www.hightechhigh.org/handbook/index.php#Code of h
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Note: Students are responsble for clarifying expectationsand following the codewith all
assgnmentsandin all disciplines.

Examples:

A very goodguide from Rutgers regarding plagiarism may befoundat this site:
http://www.libraries.rutgers.edufrul/libgrobeson_lib/flash_presents/text_plag.html

Consquences for violation of the Codeof Academic Integrity will result in thefollowing
progression:

1% Offense: Student receives a zero for the assignment. Teacher reserves therightto
have the student recreate the assignment as intended.

2" Offense: Student receives afind grade of FOfor that marking period.
3 Offense: Student will be broughtto a hearing to face expulsion charges.
Disciplinary Consequences

The purposes of disciplinay consequences at |ACS are to ensure that both individud
students and the lACS community stay focused onthetask at hand: growth and learning.
Disciplinemay indudeawarningto a student, parent notification, and awritten
commitment by the student to improve higher behavior and/or performance. In addition,
depending on the nature of theinfraction and the student® past performance, any or al of
thefollowing consequences may be appropriate:

Academic consequences: Infractionstha are primarily academic in naure, such as non
paticipaionin class, latenessto class or turningin an assignment late, may result in
students recelving alower grade

Suspension: A student may be sugpendeal for repetitive or extreme behaviors as
determined by the Assodate Prindpds. Students are responsble for making up any
missed work. The Assodate Prindpds may also require areentry meeting before a
suspended student comes back to school.

Expulsion: After aprope investigaion and hearing, a ssudent may be expdled from
IACS.

Thefollowing represent typical groundsfor expulsion:
- Thethreat of (in any form Bwritten, verbd, gesturing or other communication),

causation of or attempted causation of physcal injury to anothe person,induding
sexud assault.
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- Possession of aweapon(e.g., firearms, knives, explogves, etc.) or posession of a
replicafirearm.

- Unlawful possession, use, sale, offer or being unde theinfluence of any
controlled subgance, alcoholic beverage or any intoxicant.

Discipline of Students with Special Needs

The Code of Conduct as it relates to students with Special Needs (which includes those
who are identified under and IEP or a Section 504 plan) follows MGL, Ch. 76, Section
5 of the Massachusetts General Laws, Chapter 76, Section 5 which prohibits
discrimination in all public schools on the basis of race, color, sex, national origin,
religion and sexual orientation.

Thedisciplining of special needsstudentsis govened by federal and state special
education laws and regulationspromulgated there unde. These laws indudethe
Individuds with Disabilities Education Act, 20 U.S.C. 9140Q et seg.; 34CF.R.
1300519529 ¢t seg., and Massachusetts Genegal Lawsc. 718

Specia needs students who violate school rules are subject to removd fromthar current
placement for up to ten (10) consecutive school days, to theextent tha such aremova
would be applied to students withoutdisabilities, withouta prior determinaion asto
whether themiscondud isrelated to thestudent's disability. Additiondly, in certain
circumstances, special needs students may be removed for additiond periodsof upto ten
(10) consecutive school days in the same school year for separate inddents of
miscondud. Any sugpenson (consecutive or non-congecutive) that extendsbeyondten
days will require a manifestation determination meeting with the | EP team to determine
causes of the misbehavior.

School personnd may also order achangein the placement of a student with a disability
to an interim alternaive educationd setting for not more than forty-five (45) daysif a
student: (1) carries aweaponto school or to a school fundion; (2) knowingly possesses,
usesillegd drugs or sdlls or solicits the sale of a controlled subgance while at school or
at aschool fundion or (3) Assaults amember of the IACS staff.

Additiondly, a Massachusetts Department of Education hearing officer, unde certain
circumstances, may order achangein the placement of astudent with adisability to an
interim aternaive educationd setting for not more than forty-five (45) days.

Unde the circumstances described in this paragraph, or if theremova of a student will
conditute a changein the student® placement, as defined by federal special education
law, a student@ |EP TEAM may conveneto review the student@ educationd program
and themiscondud. For more details onthese procedures, you may contact the special
education department.
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The Suspension Appeal Process

Pupose: To provide students and familieswith an opportunity to appeal and remove a suspension
from recad or arange for community serviceto remove a suspension from record.

Whena studert receivesa suspersion, thereare two routesafamiy maytake to have the
suspersion removed from the childOsecad.

Policy on Appeal of Suspension to the High School Principal

Request for Community Service BIn the case that the family and the student recanizesthat the
behavior of their child wasinappropriate and warranted a suspersion based on the code of
conduct, and the student hasno prior recad of suspersions or community service to remove a
suspersion, they may submit areques for community service. The requed must include a
proposal for the actual community service work, not less thanfour hours total, atalocal
community orgarization during a weekend and must be approved by the Executive Director. The
proposal must be submittedto the Execuive Director, in the form of aletter, by the family within
five school days of the suspersion. All community servicework must be completed within four
weeks (28 days) after the incidert. Pleag note that the headof the orgarization must Osgn offO
on the work by writing a brief note stating the type of work completed and the number of hours at
the completion of the work. Only whenthis note is submittedto the Executive Director, will the
suspersion be removedfrom the studentsfile and recad. Completing community service on the
premisesof the Innovation Academy is not anoption and it is the regponsibility of the family and
the studert to arrange for the community service projed. The Execuive Director reervesthe
right to dery arny requed.

Sample Letter From Student Requesting Community Service
Mr. Walter Landberg

Executive Direcbor

Innovation Academy Charter High School

Date
Dear Mr. Landberg

| am writing to reques community service so thatthe suspersion | receivedon (insert date) for
(insert reason for suspension) Will beremovedfrom my recad. | recaynize that my actons were
inappropriate and | servedthe required (# of days) suspersion. In the future | will make sure that
| do not repeatthe behavior and/or other suspend-abe behaviors. | recagnizethatif | am grarted
the opportunity to remove the suspension through community servicethatif | am suspended
again, | will not be able to ask for community service and that further suspensions will remain on
my recad.

| would like to complete my community service at (insert name of organization) on the date of
(insert date). | have arranged with the headof the organizaton, (insert name of organization
head/designee), 10 (explain the work you will be doing). The work will take no less than (insert
the # of hours here, remember it must be at least 4) . (Insert the name of the organization head or
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designee here) hasagreedto sign off by writing a note on my behalf once | have completedthe
work. You may contacthim/her at the following phone #.(insert phone # here) if you wart to.

Thark you for the opportunity to apply for community service. | would sincerely appreciate the
opportunity to make up for my mistake. | look forwardto hearing from you soon.

Sincerely,

Your signature here
Your name here

Paret or Guardan Signature of acknowledgemen:

Policy on Appeal of Suspension to the Executive Director

Appeal of Suspension DIn a case where the family believesa suspersion wasgivenunfairly and
not in line with school policy, anappealto overturn the suspension may be mack to the Exective
Director within 10 school days of the starting date of the suspersion. The parent or guardan of
the student must submit a writtenappealto the Execuive Direcior that notesthe original date of
suspersion; the rea®n for the suspersion (aspresenedin the letterthey received) and the parert
or guardan must explain why they believe that the suspension wasgivenunfairly and not in line
with school policy. The Executive Director will review the case and provide awrittendecision
regard ng the appeal within 10 school days of receiving the letter of appeal Studerts may only
appeala suspension one (1) time over the course of their high school careea at Innovation
Academy.

Policy on Appeal of Suspension to the Board of Trustees

A suspersion may be appeakdto the Board of Trusteesonly after an appeal hasbeendernied by
the Executive Directbor of the school. To appeal to the board, aletter must be writtento the
Executive Direcor of the school requeding anappealhearing. The Execive Director will
supply the boardof trusteeswith the requed for the hearing and the original letter appealing the
suspersion to the Executive Director. The boardwill convene a committeeto hearthe appealand
notify the family of the date and time of the hearing.

Code of Conduct and Search and Seizure

Whenthereare rea®nable grounds to suspectthat a search of a studentOsocker, person, or
personal belongings will reault in evidence that the studert hasviolated or is violating eitherthe
law or the rulesof the school, such asearchcanbe conducted Students and familiesshould be
awarethat the |aw allows the Executive Direcbr, Principal, or desgneeto searcha studentOs
locker, person, back-packor other personal belongings. Students who refuse to subject
themselvesor their property to rea®nald e searchwill be suspendedfrom school for a minimum
of oneto threedays. Studerts and familiesshould be aware that the administration may exercise
atany time, the option of obtaining the servicesof traineddogsin seaches

Listedbelow aresome resourceswhereone may seekfurther knowledge about studert rights:
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American Civil LibertiesUnion: http://www.aclu-mass.org

Centerfor Law and Education: http://www.cleweb.org

Officeof MA Attorney General, Martha Coakley: http://www.agp.state.ma.us
Student Press Law Certer http://www.splc.org

Dress Code

Students should dress in a way that fosters a professional, safe and respectful
environment while at school. The dress code is in effect while a student is on school
grounds as well as during field trips, Endersession, and other school-related activities.

Students are expected to adhere to the dress code as described below and as directed by
the IACS staff.

Tops
* Both boys and girls may wear plain colored, “dressier” t-shirts with no text,

drawings or logos. During the winter, sweatshirts without text, logos or drawings
may be worn. (Note: small logos that are less than 4 square inches in area are
deemed acceptable)

* Students are permitted to wear t-shirts or sweatshirts with the IACS logo or with
college or university logos. Such logos, which are academic in nature, are
considered to be in compliance with the mission of IACS.

* Shoulders should be covered and shirts should be neither excessively baggy nor
revealing (no bra straps should show). Tank tops, shirts with spaghetti straps, shirts
that expose the midriff, or halter-tops are not acceptable.

Bottoms

* Appropriate school attire includes pants worn with the waistband at the waist.
Underwear should not be visible for either boys or girls.

* Ripped jeans, cutoffs, excessively baggy pants, sweatpants, athletic pants/ shorts,
leggings, flannel or pajama-like pants are not acceptable.

* Skirts, dresses or shorts must adequately cover legs. They should be at least
fingertip length (this means that when you stand up with your hands at your sides
and your palms open, your skirt, dress or shorts should be as long as your longest
finger).

Headwear
Hats, hoods and bandannas are not acceptable and should not be worn during school
hours.

Special Dress
Students should always consider whether they will be presenting work or engaging with

the public when they choose their dress for the day.
Some occasions will require that students attend school wearing “dressier” attire, such as

dressy/ collared shirts, slacks, skirts, dressy shoes. Such occasions include, but are not
limited to Presentations of Learning, Exhibitions and visits from guest speakers/ college
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representatives.

Dress Code Violations

Infractions of the dress code will be reported to the Principals. More than three
violations of the dress code in a month-long period will result in a detention. A student
may be suspended from school if they receive three detentions due to dress code
violations.

Social Activities

All IACS students in goodstanding (as determined by grades, attendance, and condud)
are invited to paticipae in school spon®ored sodal activities.

IV. Policies and Safeguards
Media Release Agreement

As acharter high school, we anticipate tha our schoolwill beapproached by print and
broadcast media outlets to report on student activities and academics. |ACSreservesthe
rightto make, produce, reproduce, exhibit, distribute, publish, and tranamit by means of
live broadcast, videotape, phobgraph and print student@ names, grade, voice, picture,
likeness and actionsas an individud in connection with school activities.

Intellectual Property Statement

All intellectud propeaty which is generated at the school, or related to the school,
induding, withoutlimitation, all equipment, doauments, books computer disks (and
other computer-generated files and daa), and copies thereof, created on any medium and
furnished to, obtained by, or created by any student in the course of or inddental to
student matriculation at IACS, bdongto IACS.

Student Attendance
The project-based naure of the IACS program makes attendance extremely important.
Significant absences dueto illnesses, repeated unexcused absences or tardiness will lead
to conequences, mog significantly in terms of non-promotion. (See Promotion Policy)
IACS expects tha families schedule vacationsor specia programs so as not to conflict
with school. In paticular, thefind two weeks of any semester are critical, asthey
culminate in the student exhibitionsand presentationsuponwhich faculty base thar find
assessments.

In the event of an absence, please provide uswith thefollowing information:
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- When cdlingin to report an absence dueto illness, please let the hedlth office
know your child@® symptom such as fever, vomiting, strep throas, etc. This
informationis hdpful to the health office staff.

- We encourage you to schedule appointments before or after school. However we
undestand that sometimes missing school can®@behdped. If your child needsto
be excused early dueto adodor or dental appointment, let the office know before
theappointment, either by acall or anote. Your child will begiven an early
dismissal dip to beexcused fromclass. Parents: Please comein to thefront
office and sign your child out of school at thefrontdesk, and provideuswith a
docaor@ excuse, which may bebroughtin thefollowing day.

- Please providethe Main Office with adodor@ nate in order be have an absent
marked as (ExcusedOin attendance records

Arrival/Dismissal Policy

IACSisaclosed campus IACS school housare from8:00AM D3:00 PM, during
which time all students mug remain on the school campusand/or unde the supavision
of thel ACS school staff. All arrivals or dismissals from campusthat occur outside of
school hours mug be coordinaed througheither the health office or thefront office.

Written Permission

Students cannotleave campusduring the school day withoutprior written consent from
thar parents or guadians An early dismissal dip previoudy signed by parentsis needed
for students to leave school before theend of theday. Theonly exceptionto this closed
campusrule is the academic internship program, which requires different approvd forms
for liability purposes.

Late Arrival to School/ Class

To enaure tha prope attendance can betaken, students who arrive to school after 8:00
am mug signin at thefrontoffice. Failureto do so may result in a student being marked
abent. Additiondly, students who enter the classroomlate disruptthelearning
environment. More than three late arrivals in a month-long period will result in a
detention.

Students are given adequae time to trangtion from one class to another. Students are
expected to be seated in their classrooms at the start of class. Additiondly, they should
comply with any stated Cstart-UpOexpectationswithin the classroom More than three

late arrivals to class in a month-long period will result in a detention.

Early Dismissal
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Any dismissals tha occur during the school day mus be coordinated with the front
office. In cases when thedismissal is planned (i.e. dodor@ appointments), asigned note
from the parent/guadian should be given to thefront office directly or viathe student®
advisor.

In cases when the dismissal isnot planned (i.e. astudent feels sick during school), the
front office, nurse, or other staff member will contact a parent/guadian. Unde no
circumstances should students be contacting parents/guadiansdirectly to bedismissed.
Students who call home directly to request a dismissal withoutgoing to the health office
will face disciplinary action.

Main Office Communication
Signing In/Out of Main Office

Parents/guadiangfamily members who pick up a student during the school day mug sign
thar students out at themain office. Please have you student turnin anote to themain
office ontheday before a dismissal to ensure tha the process occurs efficiently.

Students mug check in at the main office when they return from a midday appointment
or when arriving late for school.

Communication with students

During the course of the school day, families might need to get a messageto student.
Messages |eft at the front office can berelayed to sudents via student messenges,
emailing teachers, or by listing a student name ona messageboad. Students may use
school phones or ther cell phoneto call home during lunch.

If/when a student forgets thar lunch at home, families may drop off ther lunch at the
main lobby and students will pick up lunch onther way to the cafeteria

Return of School Property

Students who are issued school propeaty (books athletic uniforms, etc.) are expected to
return those items at atime stated by therespective staff member. Propeaty should bein
returned in reasonable condition as deemed by staff member.  Students who damage
school propaty, intentiondly or not, are required to pay a replacement fee for theitem.
Students who do not return borrowed propety ontime or pay areplacement fee will
have grades withhdd until the propety isreturned or replacement feeis pad.

School Locker Policy

High school students are assigned a locker that isto be used for the purpose of storing
school supplies, outer garments, and other school related materials. Innovadion Academy
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expects tha lockers are kept in goodcondition.  Because thelockers are school

propety, Innovdion Academy holdstherightto inspect any student locker for any reason
and withoutnotice. Students who choo® to secure ther locker mug give administration
either thecombinationor extrakey. Thefacilities staff will removeany locksingalled
withoutapprovd.

As stated in our policy on alcohol, drugs and weapons any contraband foundin student
lockers will be groundsfor expulsion andreferral to the police.

Policy on Food and Drink

Eatingisnotalowed in classroons. Thisisto prevent situaionswith allergies aswell as
to maintain aclean classsoomenvironment.  Additiondly, students should only have
water in covered containers and should not have other beveragesin the classroomat any
time. At times during theyear, classes do have celebrationsthat involvefood. The
following excerpt fromthel ACS Wellness policy provides more information aboutfood
in classroons and during school events. Please see Gayle Nutile-Pimm with questions
regarding the use of foodin school.

Nutritional Quality of Foods and Beverages Sold and Served on Campus (excerpted
from the “Innovation Academy Charter School Wellness Policy”)

A. Beverages

* Only fat-free and low-fat white and flavored milk, soy or rice milk, 100%
fruit/vegetable juice, and water or flavored water withoutadded suga, artificia
sweetenas or caffeinewill beoffered during the school day.

* Sportsdrinkswill notbeavailable for purchase anywhere on campusfromthe
beginning of the school day to theend of thelast indructiond period.

B. Foods
*  Meals. Meds served throughthe Nationd School Lund Program will:
o Beappeadingand attractive
o Beserved in clean and pleasant settings
o Meet, at aminimum, the USDA Nutritiond Standadsand the American
Dietary Guiddines.

* Snacks. Snacks/foodsoffered duringtheday or in before/after school care or
enrichment programs should meet USDA standards and the ala carte standads
for portion size, total fat, % saturated fat, carbohydates and calories as stated in
the A-List provided in the appendix of thepolicy. Emphasis would be on serving
fruit and vegetables as the primary snacks and water as the primary beverage

* Sharing of Foods and Beverages. Students will be discouraged form sharing
thar foodsor beverages with oneanother during meal or snack times, given
concernsaboutallergies and other restrictionson some children@diet. ThelACS
will continueto implement the schoolsOFood Allergy GuiddinesO
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* Celebrations. For any schoolwide celebrationsfresh fruits and vegetables are
welcome. Each celebration may have onebaked goodwhich mug be store bought
and wrapped with theingredient list available. No potato chipsor other fried
snack foodsare allowed. Administrators in collaboration with the school nurse
may make exceptionsto thisto approve curriculum based food activities.
Classroom celebrationstha involve food should be limited to no more than one
celebration per class per month. When planning any classroom celebration or
event tha involves food staff will mark thedate, time, and class onthemain
office calenda. Thiswill alow othersto seeif thesame students are already
planning a party in another classthat month. All foodserved at these celebrations
mug comply with the abovestated guiddines.

* Rewards. Foodwill notbeused as rewardsfor academic performance or good
behavior, and will notwithhold food or beverages as a punishment.

 Fundraising Activities. To suppot children® health and school nutrition-
education efforts, any fundraising activities (induding outside organizations
during the school day will nat involve foodor will use only foodstha meet the
abovenutrition and portion size standadsfor foods and beverages.

* School Sponsored Events (such as, butnotlimited to, athletic events, dances, or
performances). Foodsand beverages offered or sold at schoolsponsred events
outsidethe school day will be encouraged to meet the same nutritiond standads
for meals or for foodsoutined above

Student Driving

Students who drive ther own vehicles to and from school mugt comply with the
followingrules:

Student Passengers

Students who drive to and from school may notdrive other IACS studentsin ther
vehicles during the school day withoutwritten permission, in advance, fromthe parents
of any student who may beapassenge. Studentsare not alowed to drive other students
to their academic internghips

Students who drive to and from school will need to provide thefollowing information:
name of student and signaure, student® driver@ license nunber, parent and/or guadian
name and signaure, car make and modd and license plate nunmber of each vehicle the
student may bedriving, automohile insurance policy number and expiration date.

Junior Operators License Reminder
(as defined by the Commonwealth of Massachusetts)

Definition: Driver Unde 18 years of age

Hours of Operation: No driving between 12:30AM AND 5:00AM unless accompanied
by a parent
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Passenge Restrictions No passenges during first 6 monthsof license, othe than a
family member, unless accompanied by a person at least 21 yearsold. Personhas at least
1 year driving experience, hold@ avalid driver@license and isin the front passenger
seat.

Parking on IACS Campus

Students will beissued parking permits on a space available basis. Forms and parking
permits may beobtained fromaPrindpd.

School Closings and Emergency Notification

Innovaion Academy reports school closngsand ddays on WCBV Channd 5 Bogon.
In the event of an early release or an emergency, we will use our phonenotfication
system to contact families and alert you with times of the closng and when and how
parents may pick upther children.

Parent/Guardian Volunteering

Parents interested in volunteering should contact the school. Innovdion Academy
welcomes the suppot of parent/guadian volunteersin thefollowing areas:

Volunteering During School Hours
- General Office Help
- Collate/Copy Announements to Families
- Student tutoring
- ClassroomAssistant (no experience needed)

Volunteering for Special Events and/or Short Term Needs
- Chgperone(field trips dances, community service, etc.)
- Locate and schedule resources (materials, presentations speakers or paformers)
to supplement curriculum at faculty request
- Subditute teacher
- Shaing career experience
- Teach aChoice Block Class

Volunteering on the MMSCA
- See webgte for moreinformation

Field Trip Driver Insurance Verification
Parents volunteering to drive for a school field trip will be asked to providethefollowing
information (forms are available at the front office):

- paentname
-  address
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- telephone#

- Driver@license #

- Make of Vehicle, Modd and numbe of seatbdtsin car

- Inaurance Company, Policy Number and Expiration Date

While we appreciate your offer to drive, we need to point outtha the legd responsbility
while thevehicle is bengused to trangort students rests entirely upontheregistered
owner of thevehicle. Theparent or guadian undestandstha the school® liability
insurance does not cover ther vehicle, but only students on arequired field trip an
students participaing in approved after-school activities. The parent or guadian
undestandsthat any other children of drivers are not covered by the school@ insurance.
They may becovered by thedriver@ insurance.

By law the nunmber of people in the vehicle shoud total no more than the number of seats
and seatbdts with a maximum of eight passenges, induding thedriver.

When driving for aschool related event, everyonein thevehicle mug use seatbdts. No
exceptions

Civil Rights and Non-Discrimination
A. Statement on Non-discrimination and School Safety

In order to build an increasing awareness and undeastanding in all of usof thecivil rights
afforded all citizensby law, and theresponsbilities tha accompany them, IACS has
developed the doaument CCivil Rights and Safety Information for School Personnd,
Parents, and StudentOwhich is available uponrequest, but summarized here:

* Titlel of the Americanswith Disabilities Act of 1990: prohibits discrimination,
exclusion from participation and denial of benefits on the basis of disability in
the areas of employment.

* Titlell of the Americanswith Disabilities Act of 1990: prohibits discrimination,
exclusion from participation, and denial of benefits on the basis of disability in
the areas of educational programming.

* TitleIX of theEducation Amendments of 1972:prohibits discrimination, exclusion
from participation, and denial of benefits in educational programs on the basis
of sex.

* Title VI of the Civil Rights Act of 1964:prohibits discrimination, exclusion from
participation and denial of benefits based on disability.

* Section 504 of the Rehabilitation Act of 1973:prohibits discrimination, exclusion
from participation, and denial of benefits based on disabilities.

* MGL, Ch. 76, Section 5 of the Massachusetts General Laws, Chapter 76, Section 5:
prohibits discrimination in all public schools on the basis of race, color, sex,
national origin, religion and sexual orientation.
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Additiondly, per civil rights afforded to all individuds, students who are pregnant at
IACS are pamitted to remain in regular education classes and paticipaein
extracurricular activities with non pregnant students throughoutther pregnancy. The
school does not require any medical doaumentation stated tha a student can continue
attending school. After giving birth, students are permitted to return to the same
academic and extracurricular program as before they participated in before they |eft.

Title VI, Title IX:

Associate High School Principal
Innovation Academy Charter School
72 Tyng Road

Tyngsboro, MA 01879

Title I, IT and Section 504

Director of Student Services
Innovation Academy Charter School
72 Tyng Road

Tyngsboro, MA 01879

Asan educationd inditution, the |ACS is committed to creating and maintaining a school
environment that prevents discriminaion of all types, while at the same time enauring the
health and safety of al that learn at IACS. To enaure your full undestanding of the
policies we have implemented as a school to enaure that students attend a school that is
safe and free of discriminaion please go to the Massachusetts Department of Education
webdte at www.doemass.edu for further information.

It istherole of IACS to provide a safe and secure learning environment for al its
students withoutdistinction based on race, religion, ethnicity, disability, gende or sexud
orientation. |ACS policiesreflect agrowing need for schools to make explicit theways
in which our policies adhee to state and federal laws concerning non-discrimination and
civil rights. Discriminaion, sexud and bias-motivated harassment, and violationsof civil
rights disrupt the educationd process and will nat betolerated. Any student whofedls
they are thevictim of harassment or discrimination should repott it to the high school
princpd(s) immediately.

Weapons Policy

Please be advised tha the passage of the Education Reform Act of 1993has necessitated
tha the possession of aweapon, controlled subdance, or an assault on school pesonné
may now result in the expulsion and notthe suspension of a student. This changewill
have seriousand profoundeffects uponany students who break thelaw, in tha ther very
right to attend IACS may betaken away. We urge paentsguadiansto discuss with ther
child theimportance of a safe and secure school environment as well asthepossible
consquences for students who violate this law.
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The Reform Act specifically states:

(& Any student whois foundon school premises or a schoolspongred or schoolrelated
events, induding athletic games, in possession of adangeousweapon,induding, butnot
limited to, agunor aknife; or acontrolled subgance as defined in chgpter ninety-four C,
induding, but notlimited to, marijuana, cocaine, and heroin, may be subject to expulsion
fromtheschool or school district by thedirector.

(b) Any student who assaults a director, sodial worker, teacher, teacher@ aide or other
educationd staff on school premises or a schoolsponored or schoolrelated events,
induding athletic games, may be subject to expulsion from the school or school district
by thedirector.

(c) Any student whois charged with aviolation of either paragraph (a) or (b) shdl be
notified in writing of an oppotunity for ahearing. The student may have representation,
alongwith the opportunity to present evidence and witnesses at said discretion, decideto
suspend rather than expd a student who has been determined by thedirector to have
violated either paragraph (a) or (b); provided, however, tha any director who decides that
said students should be sugpendad shdl state in writing to the school committee its
reasonsfor choosng the sugpensoningead of theexpulsion as the mog appropriate
remedy. In this statement, the director shdl represent tha, in highers opinion, the
continued presence of this student in the school will not pose athreat to the safety,
security and welfare of the other students and staff in the school.

(d)Any student who has been expdled from a school district pursuant to these provisions
shdl have therightto appeal to thedirector. Theexpdled student shdl have ten days
fromthedae of theexpulsionin which to notify the director of hisher appeal. The
student has therightto counsl at ahearing before the director. The subject matter of the
appeal shdl notbelimited solely to afactud determination of whether the student has
violated any provisionsof this section.

(eWhen astudent is expdled unde the provisions of this section and applies for
admission to another school for acceptance, the director of the sending school shdl notify
thedirector of thereceiving school of thereasonsfor the pupisOexpulsion.

Drug Free School Policy

Possession or use of drugs alcohol, or any illega subgances by students will notbe
tolerated. Drinkingor bengunde theinfluence of drugson school groundsor at any
school fundionwill result in sugpenson for some period of time. Second offenses may
result in further sugpenson and possible recommendation for expulsion.

Sale of, or distribution of drugdalcohol will result in immediate notification of
parent/guadian and the police will be notified. The student will face sugpensonand
could beexpdled from school.

Tobacco possession and Ilegd subgances:
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According to Massachusetts General Laws Chapter 71, thereisto beno
possession or use of any tobacco produd by any student in school or on
school grounds(this indudes school propety, school buses and on school
trips). In addition, tobacco produds visibly displayed by any student will
be surrendered to any faculty, staff or administrator. Violationsof this law
will result in disciplinary action and may require theinvolvement of the
local police.

Medication (prescribed or over-the-counter)

IACS please contact the nurse@ office directly or via the main office for any questionsor
concernsrelated to heslth issues. A GPrescription Medication OrderOmug be signed and
completed for all prescription medicationstha areto be given during school hous. All
prescription medicationsmug bein thar origind container. All medications must be
delivered to the school and picked up from the school by a responsible adult. For
their own safety and the safety of other students, students are not allowed to carry
medication aroundduring school. When a physcian deems it necessary for astudent to
have immediate access to medication (i.e. inhder, epi pen), the paent will provide
doaumentation from the physcian stipulating such necessity and confirmation that the
student has been advised of cautionsand prope use of themedication in school. (See
Medication Policy shest).

All prescription medicationsmus bein alabded bottle tha indudes the child@ name,
name and correct doe of medication, physcian@name, and current date. Please ask
your phamacy to provide separate bottles for school and home. No more than athirty-
day supply of medicineshould be ddivered to theschool. All nonprescription
medicationsmus bein theorigind manufacturer@ container.

Over the countr medicationssuch as Tylenol and Ibuprofen (Advil, Motrin) will only be
administered if aparent signaure onthe &Emergency FormOis ohtained stating that the

parent gives the school nurse, or his’her designee, permission to administer such
medications

V. Technology

Computer Use Policy

Computers are aimportant tools at IACS. We expect students will use computersin all of
thar classes and will become familiar, efficient computer users.

However, computers can also be distractions to students. Although we can impos
controls on how you use the machines, our god as a school is to prepare students to use
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computers appropriately on their own, asthey will doin a professiond setting. We expect
students to use the computers appropriately and respectfully. Accessto IACS computers
and network services is given to students who agree to act in a condderate and
responsble manna. Accessisaprivilegebnotaright Access entailsresponsbility.

Violating the computer use policy will result in disciplinary actions ranging from a
verbd warning to loss of computer privileges to sugpension. Consequences of violating
the policy will depend on the severity and/ or history of violations. Students who chooe
to bring computers (or equivalents) to school mugs comply with these guiddines; failure
to do so will result in astudent being allowed to use the own computer in school.

Work only onassignad tasks

Any time that a student is allowed to use a computer for class, it is expected tha he she
will use the computer only for thetask assigned and use only applicationsthat have been
specified by theteacher.

Any time a student is usng school computers, he/'she needs to be doing schoolwork.
Playing games on computers, browsing soda networking sites, chating with friendsor
checking persond e-mail are not acceptable activities.

Students should assume that work onthe computer is open to al teachersto see. Teachers
may want to see what students are working on and wha programs are open at any given
moment. Thisindudes both wha students are currently doing and the history of wha has
been donein the past; computers keep a history of wha users do and teache's may
ingoect tha history if they suspect misuse. Attempting to erase the history of wha has
been doneis not acceptable.

Do not changethe configuration of computers

School computers are like workplace computers Dthey are here as atool to help students
work at school. School computers are not pasond computers. They are shared,
commund propety and should betreated accordingly.

Students may not change the configuration on individud computers in any way. (This
indudes the background, the welcome menu, the password, the appearance of various
applicationsor any other default settingson the computer.)

If a student has recommendaionsof how the configuration of school computers could be
improved, please let a teacher know so we can consder making the improvement for all
computers Ba student should not make the changehimself/ herself.

Internet Usage

A web browser provides access to innunmerable web sites and web applications many of
which are enomoudy useful to studentsin class work. Using the web is jud like usang
any othe program B students may only do so for school tasks and must limit themselves
to school appropriate materials. Web activity is tracked and accessing ingopropriate sites
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will be recorded and treated with the utmost seriousess. Clearing the browser@ history
or cacheis unacceptable and will be seen as evidence of misdoing.

School computers and internet access are available to students for academic purmposes
only. Students are not pemitted to access sodal neworks or game websites.
Additiondly, students are not permitted to use school computersto listen to or download
musc.

Email Usage

Emall is provided to students as a way to communicate with teachers, peers, and
community members abouttopics related to learning. Some students may also use e-mail
asaway to trander doauments between home and school, as away to back work up, and,
on occasion, as away to complete assignments. When usng email on school computers
for academic pumoses, students should use school assigned e-mail accounts only.
Students are not permitted to use persond email on school computers. We encourage all
students to develop the habit of checking IACS accounts regularly and using these
accounts as away to communicate with teachers outside of the classroom

We would like al students to be aware that IACS email account are for academic, not
persond, use and may be accessed by IACS staff. While accessing student email is not
the intention of the staff, student email accounts are consdered to be propety of IACS.
Students will benotfied if/ when a staff member has accessed email accounts.

Internet and E-mail violations: When using the internet or email, the following are not
permitted:

Sending or displaying offensve messages or pictures

Using obcenelanguaye

Harassing, inaulting or attacking others

Damaging computers, computer systems or computer networks

Violating copyrightlaws

Using another@ password

Trespassing in another@ folders, work or files

Intentiondly wasting limited resources (pgper, bandwidth, server space, ink, etc.)

Employing the network for commercial purposs

Violationsmay result in theloss of access as well as other disciplinary or legd action.
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INNOVATION

IAGO

ACADEMY CHARTER SCHOOL

Student and Family Covenant
Please sign and return the attached copy of this document.
| undestand tha all members of the school community mug behave in away that
suppots the essence, values, mission and character of theschool. Thus while amember
of thelnnovdion Academy Charter School (IACS) community:

Student and Parent/Guardian:
1) 1 will abideby schoolrules and policies laid out within the handbookand | will
suppot themission and gods of IACS.
2) | will actively communicate with other members of the school community openly,
directly, promptly and congructively withoutresorting to gossip and rumor.
3) | will modd appropriate behavior and will exemplify integrity, induson,
compassion and respect for all.

Student Initials; Parent/Guardian Initias:

Parent/Guardian:
4) | will fulfill my obligationsas a community member by volunteering and/or
suppoting the school in another appropriate fashion.
5) | will commit to reading and responding to oral and written communication from
the school.
Parent/Guardian Initial:

| undestand tha my signaure bdow indicates that | will adhee to theitemslisted in this
covenant and in the Family Handbookfor the duration of this school year.

I, agree to abide by the policiesin this handbook and recognize
(print student name here)
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my responsibility as a student in this school to follow the guidelines in this handbook and covenant.

Student, please sign your name here:

Date:

I agree to abide by the policies in this handbook and
recognize

(print parent/guardian name here)
my responsibility as a parent/guardian of a student in this school to support and follow the
guidelines in this handbook and Parent/Guardian covenant.

Parent/Guardian, please sign your name here:

Date:
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